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Notice of Service Provider Request

                 Please complete and create a work order through our tenant portal - Notice to the Property Management Office 
Today’s Date:     _____________________________



      Service Provider: _________________________________________________________________________________________ 

      Install Date: _____________________    Term Length:  ______________________




Tenant: _______________________________________________________________________________________________


Contact Name: ___________________________________ Signature_____________________________________________


Phone: ________________________Email: ______________________________________________________











Type Service:     VG/POTS (     Basic ISDN (    PRI ISDN (          DSL (      TV/Cable (      T1 (    Other Broadband  (


                          (voice/phone)   (digital line)      (primary interface) (digital line)


Quantity:   ________





Floor Location Equipment located on: __________________________________________________________________________________________





Horizontal Extension Conduit from riser closet to suite:    Existing Conduit (   or Installation required  (  	





Horizontal Extension Wiring from riser closet to suite:    Existing Wiring (   or Installation required  (  





Including Fire Caulking from _____ Floor to ____ Floor





Vendor: ________________________________________________________________________





Contact Name: _________________________________Signature______________________________________





Phone: _____________________________ Email: ________________________________________________ 





Comments: ***SERVICE PROVIDER TO ISSUE LIST OF ALL EQUIPMENT AND DRAWINGS OF THE PROPOSED EQUIPMENT LOCATIONS AND CABLE ROUTE***


 No additional equipment besides that which is noted shall be installed without Landlord approval. Tenant must notify landlord if service is terminated with the service provider. At Landlords discretion all equipment and cable will be removed upon termination of service agreement or tenant lease.


_____________________________________________________________________________________





_____________________________________________________________________________________








